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PURPOSE AND SCOPE

Skillset Senior College Limited (SSC) is committed to providing a safe and supportive environment for all children
and young people.

In accordance with the Child Protection (Working with Children) Act 2012 (NSW) (Act), this policy confirms that all
workers engaged with SSC must hold and maintain a valid Working With Children Check (WWCC) clearance.

This policy applies to all workers engaged with SSC, including all SSC staff, volunteers, persons undertaking
practical training as a part of education, SSC board members, Skillset Limited staff who provide professional
services to SSC, cleaners of the College, and any other visitor or contractor in child-related work (as defined in the
Act).

DEFINITIONS
Child or children - defined, under the Act, as a person who is under the age of 18 years.

Working with Children Check (WWCC) - A screening mechanism to prevent certain persons from engaging in
child-related work. A WWCC is a clearance issued by the Office of the Children’s Guardian. The process involves a
national criminal history check (including convictions, charges, and juvenile records) and a review of findings of
workplace misconduct. WWCC clearances are valid for 5 years.

POLICY

All individuals covered by this policy must:

a. Hold a valid WWCC clearance as a condition of initial and ongoing engagement. It is an offence to work with
children without having either a valid WWCC clearance or a valid Application Number.

b.  Apply for and renew their own WWCC clearance prior to expiry (SSC cannot apply on behalf of a worker).

c. Onreceiving a WWCC clearance, or when renewing an existing WWCC clearance, present information
required to SSC, to enable verification of the WWCC.

d. Immediately notify SSC and stop working with children if their WWCC clearance is no longer valid.

SSC will ensure that all workers hold a valid WWCC clearance, before they are engaged and as a condition of
ongoing engagement in child-related work. To achieve this, SSC will:
a. Register and maintain registration as a child-related employer with the Office of the Children’s Guardian.

b. Use the online Office of the Children’s Guardian verification system to verify that each worker holds a valid
WWCC clearance prior to engaging that worker.
e Avalid WWCC includes one with a status of ‘cleared’ or ‘pending’.
e A person is prohibited from being engaged if their WWCC status is anything else, including any of the
following: ‘not found’, ‘declined’, ‘barred’, ‘interim bar’, ‘closed’ or cancelled’
c. Use the online Office of the Children’s Guardian verification system to verify that each worker renews their
WWCC clearance prior to expiry.
d. Ensure evidence of the initial and any subsequent verifications of the WWCC is maintained in a WWCC
Register, and within Sentral (SSC’s CRM), including:
e Full name
e Date of birth
o  WWCC Number or Application Number
¢ Verification date
o Verification outcome

o Expiry date
e. Remove, immediately on being notified, any ‘barred’, ‘interim barred’ or ‘not found’ persons from child-related
work.
f.  Remove immediately, any person from child-related work, who fails to renew their WWCC before the expiry
date.
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The Operations Manager is responsible for verifying WWCC clearances, ensuring that SSC maintains appropriate
WWCC records and notifying/receiving information from the Office of the Children’s Guardian on behalf of the
College. Records are maintained within the WWCC Register, and on Sentral.

NON-COMPLIANCE

Failure to comply with Skillset Senior College Policy may result in disciplinary action, up to and including the
termination of employment or termination of contractual arrangements. It is an offence to work with children without
having either a valid WWCC clearance or a valid Application Receipt Number.

RELATED INFORMATION

Related Legislation and Other Requirements

Education Act 1990 (NSW)

Children’s Guardian Act 2019 (NSW), including Child Safe Standards

Children and Young Persons (Care and Protection) Act 1998 (NSW)

Child Protection (Working with Children) Act 2012 (NSW)

Crimes Act 1900 (NSW)

NSW Registered and Accredited Individual Non-Government Schools Manual (September 2023)

Related Documents

SSCPOL002 - Child Protection Policy
SSCPOL003 - Mandatory Reporting Requirements

REVIEW HISTORY

Version | Revisions/Changes Date

4 Policy scope amended to cover WWCC only, updated in accordance with current | Mar 2026
legislative requirements.

CONTROLLED DOCUMENT - Printed copies uncontrolled Page 2 of 2



https://legislation.nsw.gov.au/view/whole/html/inforce/current/act-1990-008
https://legislation.nsw.gov.au/view/whole/html/inforce/current/act-2019-025
https://ocg.nsw.gov.au/sites/default/files/2021-12/g_CSS_GuidetotheStandards.pdf
https://legislation.nsw.gov.au/view/html/inforce/current/act-1998-157#statusinformation
https://legislation.nsw.gov.au/view/whole/html/inforce/current/act-2012-051
https://legislation.nsw.gov.au/view/html/inforce/current/act-1900-040

