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1.0 PURPOSE AND SCOPE 
 
This policy outlines the principles governing student enrolment at Skillset Senior College Limited (SSC), as a 
registered non-government school in New South Wales. The purpose of this policy is to ensure enrolment 
decisions are made fairly, transparently, and in alignment with the educational values and standards of the 
College and the NSW Education Standards Authority (NESA) as well as the Education Act 1990. 
 
This policy applies to all students and prospective students seeking enrolment at any SSC campus. 
 

2.0 ENROLMENT POLICY 
 
The following principles apply to enrolments at SSC:  
a) Transparency - The criteria for enrolment are pre-determined and clearly communicated to all applicants and 

their families or caregivers. A copy of this policy will be publicly available. 
b) Equity - Enrolment decisions will be made fairly, transparently, and without discrimination. There are no 

charges or fees applied during the application process. 
c) Supportive – Applicants will be provided support to complete the application process. Parents or caregivers 

are able to participate in all components of the enrolment process and contribute to the information shared.  
d) Capacity - Enrolment offers are subject to the College’s capacity to provide a safe and supportive learning 

environment. Student numbers are limited to ensure we can work effectively with each individual. When 
maximum capacity is reached, applicants are placed on a waitlist. 

e) Evidence-Based Assessment - Decisions are informed by information provided by the applicant. Applicants 
are expected to make full and honest disclosure of relevant information. If a student is enrolled and 
subsequently relevant undisclosed information comes to light, the SSC Head of College reserves the right to 
review the student's enrolment. 

f) Privacy and confidentiality - Information provided will be used to process applications for enrolment and for 
associated purposes, in accordance with SSCPOL019 - Privacy Policy. 

g) Register – a register will be maintained of all enrolments, in accordance with all requirements of the 
Education Act.  

h) Compliant - The College will comply with all legislative and regulatory requirements, including NESA’s 
registration and accreditation standards. 
 

3.0 ENROLMENT CRITERIA 
 

SSC primarily seeks to partner with young people who may be experiencing barriers to their education and 
supporting them to complete their Record of School Achievement (RoSA) and/or Higher School Certificate (HSC), 
as well as providing skills to assist with further study and employment access.   
 
Individuals will be given the opportunity to demonstrate a genuine interest in attending SSC and actively engage 
in learning. General eligibility will also be assessed (including through obtaining reasonable evidence) against the 
following criteria: 
a) Individuals must be of compulsory school age, with exceptions assessed on a case-by-case basis. 
b) Proof of age and identity must be provided (e.g., birth certificate or passport). 
c) Students must reside in NSW or hold appropriate visa status. 
d) Immunisation records. 
e) Previous school reports and attendance. 
 
To ensure individual learning needs are understood, applicants will be asked to complete a literacy and 
numeracy assessment. While SSC strives to be inclusive, SSC is not equipped to provide intensive behavioural 
or health interventions or to support students who have not yet developed the core literacy skills required to 
engage successfully in an adult learning environment. Our programs are designed for students who can engage 
within an adult learning environment, where mutual respect and responsibility are key. 
 

4.0 ENROLMENT CONFIRMATION  
 
Successful applicants will receive a formal offer and enrolment agreement, signed by the Head of College. 
Parents/carers must accept the offer in writing and complete any additional forms. A student is enrolled when an 
application to enrol is certified as accepted by the Head of College, the child is placed on the enrolment register. 
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5.0 WITHDRAWAL 
 
SSC recognises that the College will not suit everyone’s needs and respects the right of any student to withdraw 
their application for inclusion at SSC. If an applicant makes the choice to withdraw their application for enrolment 
this does not mean they cannot reapply. 
 
Should a student terminate their enrolment at SSC, following a period of attendance, SSC will consider a request 
to re-enrol, at the discretion of the SSC Head of College. 
 

6.0 PREREQUISITES FOR CONTINUING ENROLMENT  
 
To maintain ongoing enrolment at SSC, students must actively participate in the College’s educational programs 
and meet attendance requirements. Continued enrolment also depends on the student’s ability to comply with 
College policies and expectations, demonstrating respectful behaviour and a commitment to the learning 
environment.  
 

7.0 TERMINATION OF ENROLMENT  
 
A student’s enrolment may be terminated by SSC in the following circumstances: 
a) The student exhibits offensive, violent, threatening, aggressive or abusive behaviour or causes harm to 

student, staff or others. 
b) The student damages SSC property or acts in a manner that could reasonably be expected to damage 

College property.  
c) The student behaves in a way that impacts on the learning or wellbeing of other students.  
d) The student behaves or acts in a manner that does not align to the Student Code of Conduct. 
e) The student, following all reasonable attempts at support and contact, has a high rate of absenteeism and 

does not provide reasonable documentation or supporting evidence to justify the absences. 
f) The Head of College determines that it is no longer in the interests of the student or the SSC community for 

the enrolment to be continued. This may occur in situations where SSC is unable to meet the learning, social 
or health care needs of the student or other circumstances. 

g) The student is no longer eligible to be enrolled. 
 
The procedure for termination of enrolment will vary depending on the circumstances. Confirmation of an 
enrolment termination will be provided in writing.  
 
Where a student is under 17 years, SSC will either oversee transfer to an alternative education provider or 
contact the Department of Education to notify them of the student’s termination of enrolment.  
 
The College will notify NESA of the termination of enrolment as required. 
 

8.0 APPEALS AND COMPLAINTS 
 
Applicants, parents, carers or students may appeal enrolment decisions by submitting a written request to the 
Head of College, within 14 days of enrolment or termination decisions.  
 
Appeals will be reviewed in accordance with the College’s SSCPOL016 - Feedback & Complaints Policy. 
 

9.0 RELATED INFORMATION  
 

Related Legislation and Other Requirements 

Education Act 1990 (NSW) 

Related Documents   

SSCPOL016 - Feedback & Complaints Policy 
SSCPOL019 - Privacy Policy 

https://legislation.nsw.gov.au/view/whole/html/inforce/current/act-1990-008
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10.0 REVIEW HISTORY 

Version Revisions/Changes Date 

1 New policy, combining previously separate enrolment and termination policies. Mar 2026 

   

   

 
 

  


